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Offiee of Enfon:emeot of CompliaDe"' A.auraoce 
Oflke or Eavtronmeml Jutice 

Enrironmeotal Protedi.on Spccialillt, Gs-11028-13 

Statement of Difference 

This is a developmeatal position that has been engineered downward to accommodate 
n~Cruitment 111 a lower level and develop the im:um bent for the target GS-0028~ 14 position. This 
position contains the same duties as the qet GS-14 position except for Fac:tor 2, Supervisory 
Cot1trols. Whereu at tile tar&ct sraclc the inclllllbcnt per(onns with administrative supervision 
only and fimc:tions with extraordinary lnclependenc:e, at this developmental level the incumbent 
will receive bolll adlninisualive 111d technical supervision. The supervisor will set the overall 
objectives of as&lgnments and resources available; supervisor and empJoyee in consultation will 
d.termine work to be done and deadlines for completion; incumbent independently plens and 
carries out the work, resolvlna most problems that arise; work is reviewed for confOrmance with 
overall objec:tives, compatibility with other work, and effectiveDeSS in meeting obje~:tivcs. 

As experience is gained, conuols will be gradually relued until the incumbent is perfonning 
with the level of independence described for the target position. 

A copy of the PD for the target grade is attached. 
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I. Iutrodaetion 

Office of Euforeemeut aud Compliance 
Office of Euviroumental Justice 

EnviroumeataJ Proteetion Specialist, GS.0028-1<4 

This position is located in the Office of Environmental Justice, Assistant Administrator for 
Enforcement and Compliance Assurance. The Office serves as a centralized unit to address 
environmental impacts on minority and low-income populations. The Office coordinates 
communication, outreach, education and training of the public on .environmental j ustiee issues, 
provides teclmical and financial assistance to outside groups on environmental justice concerns. 
and serves as a central repository of environmental justice information. The Office engages in 
enviromnental justice research and demonstmt.ion projects, outreach and education to 
communities and administers a multi-million dollar federal assistance program to provide 
commwaities with opportunities for self-empowerment as well as pw1ncrship grants to 
universities working with communities. 

D. Major Duties aad R~bilities 

I. The incwnbent serves as the Senior Communications and Outreach Program Manager on 
cooperative agreements awarded and managed by the office of Environmental Justice. This 
requires knowledge of community needs, as well as an ability to work closely with regional staff. 
2. Contributes to the development of environmental justice standards by performing research 
from a variety of sources including available literature, information and viewpoints that represent 
concerns of various civil rights 8)'0Ups, community leaders, and civil groups. The incumbent is 
responsible for summarizing the infonnation, identifying trends or issues that cross communities 
and providing this information in the fonn of option or position papers which may include 
recommendations for inc:lusion in the development of standards. 

3. Serves as an environmental justice leader with representatives of the media programs to 
develop an appreciation of agency pollution prevention, dean-up, and regulatory activities and to 
help foster an increased sensitivity within these programs to environmental justice activities. 

4. ParticipaleS in conferences, imeragenc:y meetings, tasks forces and workgroups with a variety 
of groups which serve to represent Environmental Justice interests or concerns, or are impacted 
by proposed environmental justice activities. The incumbent is responsible for developing 
agenda items. presentations and related conference materials, including graphs and charts or 
pamphlets for Spanish-speaking audiences, translating speeches for the Office Director. 

Factor 1. Kuowledge Required Lent 1-8 1550 Points 

The work requires expert knowledge of the theories and principles of environmental protection, 
and important environmental laws (e.g .• CAA. CW A, SOW A. etc.) as they relate to issues of 
environmental justice and the impacts of environmental laws, policies, legislation and regulation 
on communities, locod govcmmcnts, and other stakeholders in order to serve as an authority in 
the development and/or promulgation of outreach programs. 



Knowledge-of the interests and priorities ofEJ communities, including common interests and 
priorities shared by EJ communities across the nation. 

Thorough knowledge of the agency's organizational structure, program. and relationships to 
determine where they are likely to impact minority communities or addn:ss issues ofEJ. Ability 
to apply comprehensive qualitative and quantitative analytical techniques, such as the 
development and administrlllion of questionnaires, synthesize information compiled from 
reports. or from research, or the preparation of charts and graphs. 

Factor 1. Supervisory Controls Level 2·5 650 Poi9-ts 

The incumbent works under the administrative direction of the Director ofthe Office of 
Environmental Justice, with assignments given in in term of broadly defined missions and 
functiQils. The employee has responsibility for planning, designing, and carrying out programs. 
projects, studies, or other work independently. Results of the work are considered to be 
technically authoritative and are normally acoepted without significant change. If the work 
should be reviewed, the review concerns such matters as fulfillment of program objectives, effect 
of advice and influence on the overall EJ program for the agency. Recommendations for new 
projects and alteration of objectives are usually evaluated for such considerations as availability 
of funds and other resources, broad program goals, or national priorities. 

Faetor 3. GuideHnes Level 3-5 6SO Points 

Guidelines consist of basic administrative policy statements concerning EJ issues and problems 
beiog studies; may include referenu to pertinent legislative history, related court decisions, state 
and local laws, or policy initiatives of agency management. 

The employee uses judgment and discretion in determining the intent, and in interpreting and 
n:vising existing policy and guidance for use by others within or outside the employing 
organization. The employee reviews proposed legislation, regulations, or guidance that would 
significarnly change the basic character of agency EJ programs, tbe way the agency conducts its 
business with the public or with private industry in communities with EJ issues, or that modify 
important inter-agency relationships. 

Factor 4. Complexity Level4-5 325 Points 

The work includes varied duties requirinl! many different and unrelated processes an methods to 
be applied to a broad range of activities involving EJ issues. The incumbent is required to 
interpolate from sociological data in order to make recommendations as to how it will fit with 
communities with EJ concerns. The work requires originating new techniques, establishing 
crib:ria, or developing new information. 

Decisions regarding what needs to be done include major areas of uncertainty in approach, 
methodology, or interpretation and evaluation processes resulting from such elements as 
continuing changes in the EJ program, technological developments, unknown phenomena, or 
conflicting requirements. 



Factor!. Stope and Effect Level S-S 325 Points 

The purpose of the work is to lead the agency's efforts in outreach, education.liUid training of the 
public in EJ issues liUid to provide infonnation on opportiiDities for federal assistliUice and other 
programs to resolve EJ issues in affi:cted communities. The employee's work serves a major 
role in the achievement of the goals of the national EJ program. 

Factor 6. Personal Contacts Level 6-4 110 Points 

Contacts include representatives of comnnmities, state agencies, local government agencies, 
industry representatives, and individuals seeking information, as well as employees. supervisors 
and managers in other parts ofEPA and other parts of the Federal government in a moderately 
unstructun:d setting. Works with grantee, contractors. and representatives from the above names 
types of organizations to manage nalionwide projects and work groups made up of 
representatives from all such groups. Incwnbent schedules national meetings addressing EJ. 
which will include high ranking officials from outside the EP A, and in some cases, nationally 
recognized experts, govennnent officials, presidents of corporations and national unions, state 
governors, and local mayors. 

Faetor 7. Purpose of Coataets Level 7-3 120 Points 

Purposes of conlliCts are to facilitate decision-making on EPA's involvement in EJ projects; lead 
work groups and oversee projects oflllllional scope in solving EJ issues; influencing, motivating, 
and convincing persons from local commUDities, indus!ry, and interest groups in order to obtain 
agreement on the EPA· s position on EJ concerns, gain agreement on future din:ction., establish a 
mutually beneficial approach to solving common problems.; presenting the EPA's position on 
many controversial EJ issues; presenting alternatives and developing compromises. 

Faetur 8. Playsical Demands Level 8-1 !'i Points 

The work is primarily sedentary. 

Faetor 9. Work Environment Level 9-1 5 PoiDts 

The work is performed in an office environment. 

Total Points: 3740 
Convenioa: 36CJ5..--..4D!O = GS-14 
Thh position is appropriately dulified as: Environmental Prote~tloa Sp«.. ~14 
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extramural Resources Management Duties Checklist 
This ,'heckll.tl •ut he f#ftd .... ,th ~~~ PDI ru idtmtifr.the pen."fttll~~ge af limt! ID1 rmpl~?)-f!ff ;$ engugrti in thllif!.o; refuted m mdlklgif11! 
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<¥' IIWrr! 'lftiJ, e~~~pir>)-s time. in uJd;,iun Jo lhi.• t:beckl•rl. such duti<s mll£1 al.w be Jesr:ribed in the l>ud)· fmtljDr .,,.,.. tiN«) "frhc 
PD. 

Position Number 

Title Environmental Protedlon Specialist 

~ _G-~~1~4~-----------

rcenlilge of 
Management 

on ural esoui'Ce$ 

This position has no extramur.~l resources 
-- manageml!!flt responsibilities. 

__ Total el<tramural resources management duties 
20% occupy len than 25% of time. 

__ Total ext/amural resources management duties 
oocupy 25% to 50% of time. These duties are 
indicated below and described in the position 
descripticm. 

Total extramural resources management duties 
-- occupy more than 50% of time. These duties are 

indicaled below and described in the posllion 
description. · 

- n description, the fallowing 

Supenri5or'3 Signature ~Y&6!.~4'J.~~~t:;:::;::::-- Date 
~IJ!'nal Specialist's Date 

,..., ... _d; 
X Plana Prcx:uramllftls 

Estimates Co&ts 
Obtains fundWig eommitlments 
Prepares praanmenl raquesls 
Wrt1lla ~of work 
Reviews stalllmer1ts of work 
Pre · 1111 un$Oiidtee proposals 
Responds to p.--r<~ inquiries 
~·in pre-award conferences 
Conduc:ta Nchnicet 8\laluation of proposals 
Pa<tici~llelln debrleflnglprotUts 
Other (llsls) 

Prepates deivery orders 
Reviews mob ac10r work plans 

X Monitors management and ~nee e>f 
delivery <>rders/WQrk assignments after ewartt 

_x_ Defines secpe C>f WOI1< for WOO< asslgnme~ts 
_x_ Apprgves payment requests of ACH drawdowns 

Manages ecst-reimbursemenl ~ 
- F!evlews invQiCU 
_x_ lnsPIICta and accepts deUverables 
_ Other {list) 

Clon.out: 
Writll!l reports on contrac:tcr perform.once. costs, 

-- and taaka parlOrmed 
_ Reconciles payments with work performance 
__ Closes-out payments 

Performs cost aceountmg 
X PrC¥ideG 8$SiStallce !o Contracting Officer in 

settling Claims 
Other (list) 

I 
I 
I 
I 

I 
I Reviews ccutoactor progress reports 

Monilcl$ goyemment-fumistled property 
~ oost management and ove<alllecl'lnical 
perfonta'Ce of contract ii!lfter award 

Pet'Centage of Time Spent on contracts Mlnag-enl I 

10 % ~ 



p;;; 1 ... nwe. aoa••ithi xare.-- Dt&B 

PN appP Ill w~App'i:atlon: 
Pnlpa w .olcii!II!9!:!.1Dr. P!~als. 
lef&;lllli88 potentllllgta- fer a~ea of p!Oglllrn 

- emphesis 

Makes initial 121erminalions (wheltler project is 
--~ or-islarQ. whelhel agency._ 

legal aulllorey. whether applicant is el!9!f:lle. 
whelherfun<ing is available. etc.} 
Provides eclminiall'atMI inlormdan to applicanl& 

-- 0-tidilel appropilat&.less of app!X;;ft"s 
--~udgetand coo•ipliaia with 

l'l!g1lldana and guidelines and roeguli;lles changes 
. with applicant 
A!lllinsapplicant In .....,tving isSues in appJic:Bn 
Fer caope11111Ye agtllement. -.ni..s s•• tsntial 
Fadaral invoM!ment and develops a condition for 
agl-nt 
Neg 4" I 5 level of fUnllin9 
ConduC1s site visits to a~~alualll progntm cap;lbilily 
Se.--as resource to Selection Panel 
lnfclms applk:ants of funding tJeci!li;)ns 

__ Oiher (list) 

Award: 
__ PniPI>eeparllllllesiS fundinG pac•q. inClUding Decision 

Mem~idllm 
__ Obtains ~I& 

Reviewsh::onc:urs in c:amplel!!d document 
-ES!IIblishes projact file 
__ Oilier (list) 

Project Mil asamenUAdoninistration; 
X MGniliora recipiltnf•IIC!Mties and PfCQf!ISS 

Revilw4 repo/t1l and deiMmlblea Bnd notifies 
IWCipieo 11 of comments 

....!__PIOIIidiiiiiiC:hnical -istance to A!Cipients 

Planl.nd nagotialaa work effort 

:=w::: commmnents 
-Prarrrw commitment notice 
_ Wri1e1J or~ SCQPe of wotl< 
__ Raapondt to p<e-egrHment inquirill$ 
--~in~tconfemlca 
___ Cool dln81e1J wilt! appropriate Slalf in dlvelcping 

Independent Government Cost Esdmales (IGE•} 
_Nag;tlala and ensures execution of Superfund 

SliM Contt"'ldl (Superfund only) 
Pillf01ms ta:hnical avalllation of work plan and 

-budget 
__ p,..._ funding PIICI<a;e and oblalns necesaary 

concurrartee$ 
__ Oilier (liSt) 

Adllias Grants Management Ollice of polenlial 
problemslissues 
PartA ; e••s in decisions/actions to ensu-re 

-- su: 1 ·~ ~t QOI'IIPielion anq_ i!'. ~to 
impose sanctions 
Approves payments requests or ACH dr.owdowns 

-- Reviews requests for rnod'lfications. additional 
. funding, etc.. and ~ recommendations 1Xl 
_ G~ Maii&IJill•~~~t•t ~ 

Negotiates amandrnents 
- Reviews Cost/PriceiAnalysis for recipient 
-- contraciSichange on:lers(Superiund only) 

Wlloon nacnwJy. rscommendS tenninatiOn of the 
--. agreetPant 
__ Resolves with Grants Management Office 

adminiSttliiMt and 'financial isSues 
Conduds periodic AtViews to ensure oompl~anc:e 

--with agreement 
__ Otllef (list) 

Close-out: 
Cer!!fies cleliverables were satisfactory and timely 

--Provides assistlnce to n!Cipients and Grants 
--Management Office 1Xl ensure timely close-Out 
__ ReconCiles payment Wilh wodl performed 
__ Notifies recipient of clOse-out requirements 

Obtains legal rsi lance if necessary to resolve 
--incomplete dose-out 

If project is audile<!. responds to isSues and ensures 
--recipient complies with audit recommendations 
__ Other (list) 

Percentage of r...,. S.,.nl on GJ11ni5/CoQpenLtive 
Agt'HIIIetdS Management 

5 % 

_x_Monitors oost management and ovel211 technical 
performance 

__ Partielpates In aecisions about project 
modifk:ationlterminatiotl 

_eonttucta penodlc ~of Superfund State 
Conll'adS payments recaipt& (Superfund only) 

__ Inspects and accepts deliverablas 
__ Other (list) 

Cloa&.out: 
__ Ravievn f10a1 report 
__ Decides on disbursement of equipment 

Reccncies payments wilh work performed 
--ReYiews Supe!fund State Contracls 1Xl ensure full 

reimlxl..-nt (Superfund on1y) 
Certifia deliY..-.bles 
Resolvw cloH-out .,_ wilh Grants Management 
Office/other agency 

__ 01her (list) 

Percentage of Time Spent on lntanlgency Agtaaments 
ManiiQI!IMnt: 

5 % 


